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(6) When a grantee or subgrantee 
makes an unfavorable determination of 
enrollment eligibility pursuant to 
paragraph (e) (1) or (3) of this section, 
it should assure that the individual is 
given a reason for non-enrollment and, 
when feasible, should refer the indi-
vidual to other potential sources of as-
sistance.

§ 641.306 Enrollment priorities. 
(a) As set forth in sections 

502(b)(1)(M) and 507(1) of the OAA, en-
rollment priorities for filling all posi-
tions shall be as follows: 

(1) Eligible individuals with the 
greatest economic need; 

(2) Eligible individuals who are 60 
years old or older; and 

(3) Eligible individuals who seek re-
enrollment following termination of an 
unsubsidized job through no fault of 
their own or due to illness, provided 
that re-enrollment is sought within 
one year of termination. 

(b) Within all enrollment priorities, 
those persons with poor employment 
prospects shall be given preference. 

(c) Enrollment priorities established 
in this section shall apply to all vacant 
community service positions, but shall 
not be interpreted to require the termi-
nation of any eligible enrollee. The pri-
orities do not apply to the experi-
mental private sector projects author-
ized by section 502(e) of the OAA.

§ 641.307 [Reserved]

§ 641.308 Orientation. 
(a) Enrollee. The grantee or sub-

grantee shall provide orientation to el-
igible individuals who are enrolled as 
soon as practicable after a determina-
tion of eligibility. The orientation 
shall provide, as appropriate, informa-
tion related to: project objectives; 
community service assignments; train-
ing; supportive services; responsibil-
ities, rights, and duties of the enrollee; 
permitted and prohibited political ac-
tivities; plans for transition to unsub-
sidized employment and a discussion of 
safe working conditions at the host 
agencies. 

(b) Host agency. The grantee or a sub-
grantee shall provide to those individ-
uals who will supervise enrollees at the 
host agencies, an orientation similar to 

the one described in paragraph (a) of 
this section. This is to assure that en-
rollees will receive adequate super-
vision and opportunities for 
transitioning to the host agency staff 
or other unsubsidized employment. 

(c) Supervision. The grantee or sub-
grantee shall ensure that host agencies 
provide adequate supervision, adequate 
orientation and instruction regarding, 
among other things, job duties and safe 
working procedures.

§ 641.309 Assessment and reassessment 
of enrollees. 

(a) General. The grantee or sub-
grantee shall assess each enrollee 
under the grant or subgrant, respec-
tively, to determine the most suitable 
community service assignment and to 
identify appropriate employment, 
training, and community service objec-
tives for each individual. The assess-
ment shall be made in partnership with 
the new enrollee and should consider 
the individual’s preference of occupa-
tional category, work history, skills, 
interests, talents, physical capabili-
ties, need for supportive services, apti-
tudes, potential for performing pro-
posed community service assignment 
duties, and potential for transition to 
unsubsidized employment. 

(b) Assessment of physical capabilities. 
The assessment of each enrollee shall 
take into consideration his or her 
physical capabilities. Assessments of 
physical ability shall be consistent 
with section 504 of the Rehabilitation 
Act of 1973, as amended (section 504), 
and the Americans with Disabilities 
Act of 1990 (ADA). 

(c) Assignment. The grantee or sub-
grantee shall seek a community serv-
ice assignment which will permit the 
most effective use of each enrollee’s 
skills, interests, and aptitudes. 

(d) Individual development plans. The 
grantee and subgrantee shall use the 
assessment or reassessment as a basis 
for developing or amending an indi-
vidual development plan (IDP). The 
IDP shall be developed in partnership 
with the enrollee to reflect the needs of 
the enrollee as indicated by the assess-
ment, as well as the expressed interests 
and desires of the enrollee. 

(e) Review of IDP plan. The grantee 
and subgrantee shall review the IDP at 
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least once in a 12 month period for the 
following purposes: to evaluate the 
progress of each enrollee in meeting 
the objectives of the IDP; to determine 
each enrollee’s potential for transition 
to unsubsidized employment; to deter-
mine the appropriateness of each en-
rollee’s current community service as-
signment; and to review progress made 
toward meeting their training and em-
ployment objectives. 

(f) Alternative assignment. The sponsor 
may develop an alternative assignment 
for an enrollee, when feasible, should 
there be one of the following deter-
minations: 

(1) That a different community serv-
ice assignment will provide greater op-
portunity for the use of an enrollee’s 
skills and aptitudes; 

(2) That an alternative assignment 
will provide work experience which 
will enhance the potential for unsub-
sidized employment; or 

(3) That an alternative assignment 
will otherwise serve the best interests 
of the enrollee. 

(g) Minimum requirements. The assess-
ments and reassessments required by 
this section shall meet minimum re-
quirements issued by the Department 
on assessment, and subsequent deter-
minations are to be recorded in the en-
rollee’s IDP, to become a part of each 
enrollee’s permanent record. 

(h) Recent assessments. Assessments of 
an enrollee, prepared by another em-
ployment or training program (such as 
a program under the JTPA or the Carl 
D. Perkins Vocational and Applied 
Technology Act) may be substituted 
for one prepared by the grantee or sub-
grantee if the training program pre-
pared the assessment within the last 
year prior to applying for SCSEP. [sec-
tion 502(b)(1)(M) of the OAA.]

§ 641.310 Community service assign-
ments. 

(a) Assignment to community service. 
After the completion of an enrollee’s 
orientation and initial training, if any, 
the grantee or subgrantee shall refer 
the enrollee, as soon as possible, to a 
useful part-time community service as-
signment, if appropriate, according to 
the IDP. 

(1) Each enrollee shall be placed in a 
community service assignment which 

contributes to the general welfare of 
the community and provides services 
related to publicly-owned and operated 
facilities and projects, or projects 
sponsored by organizations other than 
political parties, exempt from taxation 
under the provisions of section 501(c)(3) 
of the Internal Revenue Code of 1986. 
Project sponsors may provide enrollees 
with opportunities to assist in the ad-
ministration of the SCSEP. 

(2) The enrollee shall not be assigned 
to work involving the construction, op-
eration, or maintenance of any facility 
used or to be used as a place for sec-
tarian religious instruction or worship, 
or to work which primarily benefits 
private, profit-making organizations. 
[Sections 502(b)(1)(A), (C), and (D) and 
507(2) of the OAA.] 

(b) Hours of community service assign-
ments. (1) Each enrollee’s community 
service assignment shall not exceed 
1,300 hours during a 12-month period 
specified in the grantee’s agreement. 
The 1,300 hours includes paid hours of 
orientation, training, sick leave, and 
vacation and hours of enrollment pro-
vided by all grantees and subgrantees. 
No enrollee shall be paid for more than 
1,300 hours in any 12-month period. 
[Section 508(a)(2) of the OAA.] 

(2) The grantee or subgrantee shall 
not require an enrollee to participate 
more than 20 hours during one week; 
however, hours may be extended with 
the consent of the enrollee. 

(3) The grantee or subgrantee shall 
not offer an enrollee an average of 
fewer than 20 hours of paid participa-
tion per week. Shorter periods may be 
authorized by the grant agreement, in 
writing by the Department, or by writ-
ten agreement between an enrollee and 
a grantee or subgrantee. [Section 
508(a)(2) of the OAA.] 

(4) The grantee or subgrantee shall, 
to the extent possible, ensure that the 
enrollee works during normal business 
hours, if the enrollee so desires. 

(c) Location. The enrollee shall be 
employed at work sites in or near the 
community where the enrollee resides. 
[Section 502(b)(1)(B) of the OAA.] 

(d) Working conditions for enrollees. 
Enrollees shall not be permitted to 
work in a building or surroundings or 
under conditions which are unsanitary, 
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